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1. Ob61ne nosoxkennst

I.1. Obmee cobpanue (kondepenius) pabornnkos Oummana ABTOHOMHOM
HEKOMMEPYECKOH 1podeccHoHaNbHOMI obpazoBaTenbHOM OpraHH3anuu
«MeKperHoHaJIbHbIH ~ MEAMLMHCKMI Komnemk» B . Maxaukana (ganee -
Yupesiaenue) - ocHoBHas (HOPMa OCYLIECTBICHHUA UX BOJIEU3bIBICHUS.

Llenbio nposejerus cobpanus ABlseTcs:

= BBIPD@KEHHE W peajin3alivsi NPaB ¥ 3aKOHHBIX HHTEPECOB PabOTHUKOB;

= YAYHIIEHHE  NPOM3BOJACTBEHHBIX, HIKOHOMUYECKHX M  (DMHAHCOBBIX
PE3YJILTATOB JEATENLHOCTH YHUpPEK AeHMSs.

1.2. TlpaBoBoii cratyc cobpanuss M KOH(pepeHIHH OAuHAKOB. JleneraTsl Ha
cobpanue (koHpepenuuto) uzdbupatoress Ha cobpanusX pabOTHUKOB CTPYKTYPHBIX H
HHBIX MojipasieneHuil Yupex/ieHus Ha Kaxaoe codpanue (KoHpepeHIuno).

O6ue cobpanus (KoH(epeHLMn) MPOBOIATCS M0 MEPE MX CO3bIBA, HO HE
pexe 1 pasa u He yaule 2 pas B roj,.

1.3. Obuee cobpanue (koH(pepeHLHs) pAOOTHHKOB Y4peKeHHs IPHHAUMAaET
pelIeHHss B COOTBETCTBHH C 3aKOHOHATENBCTBOM, YCTAaBOM  YUpPEHIACHHSA,
COJIaLICHHAMM, KOJICKTUBHBIM A0roBopoM ¢ Hactosawmm [lonoxenuem.

I1. TTostomouusi o6mero cobpanus (kondepenunn) paboTHHKOB

K nonnomouusim obiiero codbpanust (KOH(PEpEHIIMK) OTHOCATCS

2.1. u3bpanue oprana, npeCTaBIAIONIEr0 HHTepechl pabOTHUKOB YupexaeHus
Mpy  [POBEJEHUH KOJUIEKTUBHBIX I[I€PEerOBOPOB, 3aKJIOYEHWHM M W3MEHEeHWH
KOJUIGKTUBHOT'O JOrOBOPA, OCYLIECTBICHUH KOHTPOJIS 3a €r0 BBIIIOJIHEHUEM, a TaKKe
Npy peaiusalMi rnpaBa Ha yyacTHe B YHPaBACHUH YUpeKAeHHeM, pacCMOTPEeHUH
TPY/A0BBIX CIIOPOB pabOTHUKOB ¢ paboTojaTenem.

B yxasaHHBIX Ciy4asx HHTepechl pabOTHUKOB MPEACTABIAIOT TEpPBHYHAS
npodcoro3Hasi OpraHu3alis UIH WHbIE NpeicTaBUTeNH, n3dupaemble pabOTHUKAMU
(c1. 29 Tpynosoro koaekca Poccuiickoii ®enepauun - nanee TK PD).

B cayuasx, korpa paboruuku YupexaeHus He oObejMHeHbl B [EepBHUHLIE
npo()colo3uble  OpPraHM3alMu  WIM HUM  OAHA W3  UMEIOIIMXCH  MMEePBHYHBIX
npodcolo3nbIX opranuMzauMi He oO0bemumHser Oonee MONOBHHBI PabOTHHUKOB
Vypexkaenus M He YIOJIHOMOYEHa B Hopsjke, ycraHoneHHom cr. 37 TK PO,
NPeACTaBAATh HHTEPEChl BCeX pabOTHHKOB B COLMAIBLHOM [apTHEPCTBE HA YPOBHE
Yypexienus, Ha o0wiem codpaniu (KoHpepeHunn) paboTHUKOB Al OCYIECTBIEHHS
YKa3aHHBIX [MOJIHOMOYMH TaiHbBIM roJocOBaHMe M30HMpaeTcs U3 4uMcaa pabOTHUKOB
WHO# npejcTasuTeNs (npeacrasutensHblit opran) (cr. 31 TK P®).

2.2. wu3bpanue npejacrasuteneit pabornukoB B Komuccuio no TpyaoBbiM
cnopaM. [lpeacrasureny pabOTHUKOB B KOMHCCHIO [0 TPYAOBBIM CllIOpam



usbnpaiorest obmm cobpannem (koHdepeHiueil) paboTHHKOB YUpekKieHHs MM
ACJIETUPYIOTCS  MPE/ICTABUTENLHBIM ~ OPraHOM  pabOTHHKOB € MOCIENYIOIMM
YTBEpAKACHUEM Ha 00uiem cobpannn (koHdepeHun) paboTHUKOB YupekIeHunu.

Ilo pewennio obmero cobpanns pabOTHUKOB KOMHCCHU MO TPYAOBBIM CIIOPaM
MOTryT ObITh 00pa3oBaHbl B CTPYKTYPHBIX MO/Ipasjienenusx oprauusanuu (cr. 384 TK
PD).

2.3. BblaBwkenue TpeboBaHuii paboTHHKOB K paGortonaremo. [Ipasom
BbLABHKEHUst  TpeDoBanuii  obnanaior paboTHUKM ¥ MX  T[IPEJCTaBMUTENH,
onpe/ielieHHbIe B COOTBETCTBUH CO cTaThiamMu 29-31 u wactero nsaroii crathu 40 TK
P®D.

Tpebosanus, BbIIBUHYTBIE PAGOTHUKAMM M (MITH) [IPEACTABUTENLHBIM OPTaHOM
pabotHukoB Yupexaenus (punuana, HHOro 06OCOBIEHHOrO CTPYKTYPHOIO
Mojipas/jiesieHust), YTBEPXKAAIOTCA Ha COOTBETCTBYIOIEM coOpaHuu (KOH(EepeHIHH)
pabOTHUKOB, U3JIAraloTCsl B MHCbMEHHOMH (POpME M HATIPABIAIOTCS paboOTOAATEIO.

Cobpanne cuutaeTcs NMPABOMOYHBLIM, €CJIM HAa HEM MNpHCYTCTBYeT Oonee
nonosuHbl padoraromux. KoHdepeHUus: cuuTaeTcsi NMpaBOMOYHOM, €ClIM Ha Heil
MPUCYTCTBYET HEe MeHee ABYX TpeTel n30paHHbIX Je/IeraTos.

Yupexaenue o0043aHO npeAocTaBHTh PabOTHUKAM MM MPEACTABHTEIAM
paboTHUKOB HEOOXOAMMOE MOMEIIeHHE JUIS NpoBejeHus cobpanus (KoHpepeHInHn)
1no
BbI/IBU/KEHHIO TpeOOBaHHii N HE BIpaBe MPENATCTBOBATH ero (ee) npoBeaeHuio (CT.
399 TK P®).

2.4. npunstue peuieHuas 00 OObSBACHMM U [IpeKpalleHuu 3a0acTOBKH.
Pelwierne 06 oObaBnenuu 3abactoBku npuHUMaeTcs coGpaHueMm (KoHdepeHuueir)
paboTHUKOB YupexaeHus (Qpuinana, Wi HHOro 000COBIEHHOrO CTPYKTYPHOIO
NOJPa3s/Ie/ICHUs) 110 NPEUIOKEHUIO NPEeJICTABUTENIBHOr0 opraHa pabOTHUKOB, paHee
YNOJIHOMOYEHHOr0o paboTHUKAMMU HA pazpellieHie KOIIEKTHBHOTO TPYA0ROr0 CIopa.

Cobpanue paboTHUKOB JaHHOTO YUpeKJeHHs CYMTAeTCsi PABOMOYHBIM, €CIH
Ha HeM npucyTcTBYeT Gosiee NoJOBUHBI OT o0uIero 4ucna paboTHUKOB. Peuienue
CYUMTAETCs T[PUHATBIM, €CIH 3a Hero [porojocoBano HE MeHee TIOJIOBHUHEI
paboOTHHKOB, NPUCYTCTBYIOMX Ha cobpanun (koHpepeniun). Paboroaarens obs3an
MPeJOCTABUTL [MOMEIIEHHe W COo31aTh HeoOXOoAWMBIE YCIIOBUSL Ui [POBEACHHS
cobpanus (koHdepeHUHH) pabOTHUKOB M HE MMEET npasa MpensTCTBOBaTh ero (ee)
nposenenuio (ct. 410 TK PD).

2.5. Pemenre o BHeceHun paboToAaTelnio NpeaiokKeHus O CO3JaHuH KOMHUTETa
(xomuccun) o oxpare Tpyua (cr. 218 TK P®) paboraukos YupexaeHus.

2.6. Obiuee cobpanue (koHpepeHuns) pabOTHUKOB BIIpaBe paccMaTpuBarh M
NPUHUMATL PEIIeHHs] H MO MHBIM BonpocaM. Paboronatens B npase, HO He 00s3aH



PYKOBOACTBOBATbCA pelieHyuemM obuiero cobpanus (koHpepeHUuH) paGOTHHKOB,
PUHSATBIMM 110 TAKUM BOTIPOCAM.



I11. Co3biB 00mero coopanus (kondepenunn) paboTHHKOB

Peluenue o co3biBe cOOpanus BrpaBe NPUHATE:

- UCNIOJIHUTEJILHEIH OpraH yrnpapieHus YupexJIeHueMm;

- npo(COIO3HbIH KOMUTET OpraHU3aLuy;

- MHUIMATUBHAs rpynna, cocTosias He MeHee 4eM M3 25 % HYMCIEHHOCTH
pabOTHHKOB OpraHn3aluy;

- MHULMATHBHAs rpynna, cocrosm@as He Mmenee 4em u3 10 % peneraros,
130paHHbIX Ha MpeAbLLYLLYI0 KOH(EPEHLHIO;

- TIPEICTaBHTENbHbIAH oOpran pabOTHUKOB, BO3INABNAIOIMHI 3a0acTOBKY.
[ToBectky aHsi cobpanus (koHpepeHuuu) QopMupyloT oOpraHbl WM JHLA,
NPUHSABILKE pellieHre O ero cosbiBe. [Ipu ITOM Apyrue opranbl WM JMLA BlIpaBe
BHOCHTb B TIOBECTKY JIHS /It paccMOTpeHusi cobpanuem (koHpepenumneit) apyrue
BOIIPOCHI.

Oprassl (Mua), cosbiBaione cobpaHue, COBMECTHO € HMCIOJIHHUTENbHBIM
OpraHoM yInpasieHusl YupexieHUeM Olpe/lelisior:

- IaTy, MECTO ¥ Bpemsl npoBejieHus cobpanusi;

- NOPAAOK coobLeHust paboTHUKaM (JenerataM KoH(pepeHLMH) O NPOBEIEHUH
coOpanus;

-nepeveHs  uH(OpMauMK  (MaTepHalnioB), TpeAcTaBiseMod  paboTHHKam
(ileneratam) Npu NOJArOTOBKE K IIPOBEAEHUIO cOOpaHus;

B coobiuenun (0ObaBIEHUN) O NPOBEACHHH COOpaHHs YKa3bIBAIOTCH:

- Jlata, MeCTO ¥ BpeMs INpoBe/eHHA cOOpaHMs; - BONPOCH], BKIIOYEHHLIC B
MOBECTKY JHS cOOpaHus;

-MOPS/IOK  O3HAaKOMJIeHMS paboTHMKOB  (zZeneratoB) ¢  MH(oOpMmaLmei
(MaTepuamamM) K NOBECTKE JIHA.

IV. Opranusauus nposeaenusi coopanns (kondepeninn)

4.1. Perucrpaius y4acTHUKOB coOpanusi (koHdepeHIWH) HauMHaeTcs 3a 3
yaca M 3aKaH4MBaeTCs /10 Hauyana ero paboThl.

Peructpanus umeer LEIbIO:

- JIOCTOBEPHBI ydeT y4acTHMKOB coOpaHusi (KoH(pepeHLMH), MOJACYET HX
of1iero uncna, ycTaHOBJICHHE HAIMYHUS KBOPYMA JUIs €10 IPOBEJIEHHS,

-  MCKJIIOYEHHE BO3MOKHOCTM yudacTus B coOpaHuu (KOH(epeHIHH)
MOCTOPOHHUX JIHLL.

Perucrpauuio y4acTHMKOB coOpanust (KOH(EpEeHLMH) MPOBOAMT CYETHAs!
KOMHCCHSl,  KOTOpas  JIOKNajpiBaeT coOpaHMiO O  YHCICHHOM  COCTaBe
3apEruCTPUPOBAHHBIX YYACTHHKOB, HATMYHUM WIIH OTCYTCTBHHM KBOpyMa.



4.2. Obmwee cobpanue cuMTaeTCA NPABOMOYHBIM, €C/IM JUIA YYacTHS B €ro
pabore 3aperucTpupoBasock He MeHee 50% OT CIUCOYHOrO KOAMYEeCTBa paboTHUKOB.

43. B HasHaueHHOe BpeMs [peJCTABWTENs Oprasa (i), CO3BABIIMX
cobpanue (KOH(EPEHLMIO), OOBABISET €ro HAYaN0 U MPeOCTABISET CIIOBO OPraHy
(11M11am), TIPOBOAMBIIEMY PErMCTPALIMIO YYACTHHKOB. ECiIM Ha MOMEHT OKOHYAHUS
perucTpanuy KBOpyM He cobpaH, ofbsBnsieTcs JaTa NpoBeJeHHs APyroro cobpanus
(koudepeniun). Takoe cobpanue (koH(pepeHIMs) NPOBOAUTCS MO MOBECTKE JHS HE
COCTOSIBLIETOCS COOpaHms, ee H3MEHEHHE He JI0TYCKaeTCs.

4.4. llo npemioxeHUIo JIHLA, OTKpEIBIIEro cobpanue (KOH(EPEHLHIO), OHO
u3dMpaeT fpejicenaresis U ero 3aMecTUTeNsl, ceKperapuar (CeKpeTaps) U CYETHYIO
Komucenio  (cuerdnka). llpeaceparens OTKpbIBaeT M 3aKpblBaeT cobpaHue,
MPeloCTaBIseT CJIOBO €ro y4acTHHKaM, obecrieuuBaer COONIONEHHE perjiaMeHTa,
KOHTPOJIHpYeT OOCTaHOBKY B 3ajle, BLIHOCHT Ha TOJIOCOBAHHE BOINPOCHI MOBECTKU
AHA, YTBEPKIEHUA [POTOKOJOB CYETHOH KOMMCCUM, TIOANUCHLIBAET TIPOTOKOII
cobpanus (koHdepeHuun).

4.5. TlpuHsTve pemICHHH [0 BONPOCAM [OBECTKH [HS W YTBEPIKIEHMSsI
NOKYMEHTOB cobpanus (KOH(EepeHUMH) OCYILIeCTBISETCS IIyTeM OTKPBITOIO
roJIoCOBaHMsA (3a MCKIIOYEHME ciydvaeB, ykazaHHeiX B ¢T. 31 u 37 TK P®) ero
YYaCTHUKOB TIPOCTBIM OoJibiiMHCTBOM rosnocos. [lepenaya mnpaBa ronocoBaHus
OJIHMM Y4acTHHKOM cobpanus (KoH(epeHLnn) ApyroMy 3anpeiiaercs.

4.6. o tpeboanuio He menee 20% yyacTHUKOB cobpanus (KoH(pepeHn) 1o
OT/IE/IbHBIM BOIIPOCAM ITOBECTKH JIHS MIPOBOAMTCS TaiiHoe ronocosanue. TpeGoBanue
O TMPOBEAEHMHM TallHOI'O TrOJIOCOBAHUSI TIPENbSBISETCS B [HUCBMEHHOM BHJIE
opranusaropam coOpaHusi (KoH(epeHLIMH) He MeHee 4eM 3a 5 aHeH [0 Hayaia
pabotbl.

bronnerens jij1s TaHHOTO roJI0COBAHUS COZIEPIKUT CIIelyIOLINe JaHHbIe:

- MOJIHOC HaMMEeHoBaHue quemeuml;

- MECTO M JIaTy nposeieHus codpanus (KoHbepeHIun );

-(popMyIMPOBKY KakJOro BOMpOCa, IIOCTABJIEHHOrO Ha TOJOCOBaHHE,
BbIpaKEeHHOE (POPMYJIMPOBKAMM «3a», KIPOTUB» H «BO3/IEPIKAIICY.

ITpu nojcuere rosoCoB MO WTOraM rOJIOCOBAHHS, OCYIIECTBISEMOM MPH
MOMOLLM OIOJUIETEHEH, YUUTBIBAIOTCS M 3aCYMTLIBAIOTCS rOJI0Ca 110 TeM BOIIPOCaM, 110
KOTOPBIM TOJIOCYIOUIMM OTMEYEH TOJLKO OJMH M3 BO3MOXHBIX BapUAHTOB
rojnocosanusi. Ecnu OlonneTeHb 3amofiHeH ¢ HapylIeHWeEM 3TOro TpedoBaHHs, OH
NPU3HAETCA HEACHCTBHTENBHBIM, M [0JIOCA 10 COAEP)KALUMMCH B HEM BOIpocaM He
yuutbiBatotcs. Ecau ke Owonierens A0S rojlocOBaHUs CONEPKUT HECKOJILKO
BOIIPOCOB, TIOCTABJEHHBIX Ha TrOJIOCOBaHMEe, HecoOiofieHue YKa3aHHOro Bhlile
TpeboBaHus B OTHOLIEHUM OMHOTO MM HECKOIBKHMX BONPOCOB He Bieder 3a coboii
npu3HaHus OroulereHs HejeicTBUTeNsHBIM B uenoM. Ilo uroram ronocoBanus



CYeTHasi KOMMCCHsI COCTABIISET IPOTOKOJ, TOANMChIBaeMblid ee uneHamu. [locne
YTBEPXKIEHUA NMPoToKoNa cobpanueM (koHdepenuueit) OronnereHu JUisl roJloCoBaHus
OMeyYyaTeIBalOTCsi U NpUodIAIOTCS K MarepuanaM coOpaHus, XpaHsuMes B apXxuBe
Yupexzaenud. [Iporokon o6 wurTorax romocoBanus TOMAISKHT NPUOOIIEHUIO K
npoTokosly cobpanus (koH(pepeHuuH). MTOrHm rojocoBaHusi OrJaLIAIOTCS Ha
cobpanuH, B X0/ie KOTOPOTO NPOBOJIHIIOCEH FOJIOCOBAHHE.

4.7. Ilporokon coOpanus (KOH(pEpPEeHIMH) COCTaBIAeTCA He Mo3jaHee 3 AHei
OCIIe ero 3aBepLICHUs B ABYX K3eMIUIsIpax, MOANUCHIBAEMBIX ero npeaceaaresnem u
PYKOBOJHTENIEM CeKpeTapuara (CexperapeM).

B npoTtokosie yka3zbiBarOTCs:

- MECTO M BpeMs NpoBeieHns cobpanus (KoHpepeHHn);

- BOIPOCHI [IOBECTKM JIHA;

- ob1ee KOJIM4eCTBO roJIOCOB, KOTOPLIMHU 00N1a1aloT €ro YHacTHUKH;

- KONMYECTBO TONOCOB, MOJAHHBIX «3a», «IPOTHB» M «BO3JEPKAICA» 10
Ka)K/IOMY BOTIPOCY, [TOCTABJICHHOMY Ha IOJIOCOBAHHUE;

- OCHOBHbIE [10JI0)KEHHUS BBICTYIUIEHUI YHaCTHUKOB;

- mpefcenartent (NMpe3uauyM), cexperapuar (Cekperaph), CUeTHas KOMHUCCHS
(cueTumnK) cobpanns (koHpepeHUHH).

[IpoTOKON BefieTCs HA OCHOBAHMM MOBECTKH AHS coOpanus (KoH(pepeHLnH),
BBLICTYIUICHMH €ro YYacTHHKOB, BOIPOCOB, IIOCTABJCHHBIX HA TrOJIOCOBaHHE,
MPOTOKOJIOB CHETHOH KOMHMCCHM O PerucTpaidy YYacTHHKOB M O pesyjibTarax
rojiocoBanus. [IpoTokonsl B ABYX 3K3eMIUisipax (OpHIMHal M CTpaxosas KOIHs)
MOJMKMCBLIBAIOTCSA TMpeJceaaTesieM U pyKOBOAMTENEM CceKperapdara (cekperapem) H
ohOpMIAIOTCA HE NMO3AHEE 3 AHEH N0Cie OKOHYaHKA coOpaHusl.

OpuruHan mnpoToKojia XpaHuTcs B apxuBe Yupexaenus. B ciydae
obHapyxeHuss OmnOOK, HETOYHOCTEH, HEAOCTOBEPHOTO H3JIOKECHHA (aKToB B
poToKose cobpanus, yuyacTHHK cobpanus (koHpepeniuu) Brnpase Tpebosars OT
npejceaTens ero U3MeHeHHs.

B cBoio owepensb, mnpexaceparesib 00s3aH MNPUHATH MEPbl 1[I0 BHECEHHIO B
[IPOTOKOJI COOTBETCTBYIOIIMX M3MEHEHHH M YTOYHEHMH, a TaKwke caenarb
COOTBETCTRYIOIEE coobleHHe creayioneMy cobpanuio (KoHpepeHlnu), BHECS
JaHHBII BONIPOC B €r0 MOBECTKY JIHS.



