
r':h4fr1'.rffi

46 mo H oM H ilfl He RoM,ry, ep qe c Kafl op efl H w a q un
cp eduezo npoQt ecc uo ucLry bHo ?o o 6p as o a uu un

<Mencp ee uo HanbHr,t it .u nozo npo (t uno uut it mexHoltoz uqec xu it xonned ycl
357600 Cmaopononrcxuf,t xpail, z, Eccerumyxu, yn. Roponeea, d.3

AO JrXrH O C THA^fl r4H C Tpl/Krlr,rfl BEAy rrl Br O E yXIAJITE pA
(tlo 3APAFOTHOTZ IIJIATE)

r. Ecceuryxu
2016



1. OEIUI{E TIOJIO}I{EHVIfl

1.1. Beayuufi 6;rxra-nrep Ha3Harraerc fl Ha AonxHocrb u oceo6oxAaercq or noJr)nHocrlr B

ycraFloBJleHuona 4eftcrByIoUI4M TpyAoBbrM 3aKoHoAareJrr,crBoM rroprAKe irpr4Ka3oM Ar{perflopa
yqp e)KAeHr4r I o npeAcraB JreHr4ro f JraBHo f o 6yxralrep a.

I.2. flo4vlaruercq HeIIocpeAcrBeHFro rnaBHoMy 6yxra:rrepy u efo 3aMecrr4TeJrro.
1.3. O6ecnequeaer BbIIIoJIHeHI{e orrenbHr,rx nopyuenait fJraBHoro 6yxra,rrepa.
1.4. Brrnoruser o6rerra pa6oru, onpeAeneHnrrfi Hacrorrqefi uHcrpyrrlNefi.
1.5' Be4yrqufr 6yxranrep AoJII(eH I,IMerr, npo$rE:mHoe npo(feccr4oHaJTbHoe o6pa^:onaur4e r4 orrbrr

pa6oru no yqery Lr KoHTpoJrro He MeHee 5 :rer.
1.6. Beayuuil 6yriranrep s cnoefi AesrenbHocrr4 pyxoBoAorByerc.r:
- rrp aBr4 naMr{ BHyTpeHHef o pacloprAKa KonneA)r(a ;

*rrpr4 Ka3 aMV u pacn opflK elluflM'Il Arr p eKTop a KonneAx{a ;

- pacnoprxeHr4.fiMu fJraBHofo 6yxranrepa 14 efo 3aMecrrrretrr.
1.7. Beayil{ufi 6yxranrep AorrrKeH 3Harb:

- IrocraHoBreHllfl., paonopsx{eHl4s, frpr4Ka3br, Apyfl4e pyKoBoArlrlr4e r{ HopMarrrBHbre AoKyMeHTbr,
KacarcrUl4ecq oprallu3 atluu 5yxranrepcKoro ylrera r{MyrrlecrBa, o6x:arelbcrB Iz xogsficrseHnrrx
onepaUufr H cocraB.lreHns orrrerHocrr4;
-Sopir,ru 14 MeroAbr 6yxra:rrepcKofo yqera B KonneAlr{e;
- rrJraH r.i KoppecIIoHAeHqHro CqeTOB;

- opraHu3arlnro AoKyMeuroo6opora no yqacrKaM 6yxra,'rrepcKoro yr{era;
- MeroAbI 3KoHoMl{qecKoro alF^urv3a xo:sftcreenuo*SuHanconofi 4exreJrr,Hocrr4 KoJTJIeAXa:
- rrp aBr4na SKcnnyaraq]rr4 Br,rrra cJrzrelss o fr TexHI4Kr,r ;

- [paBr4na BHyTpeHHero TpyAoBofo pacropsAKa;
- noptAoK, IIpaBI4JIa V HopMr,I oXpaHLI TpyAa, TCxHLIKIT 6e:onacHocru, npor43BoAcrseHHofr
cannTapvu ?r ilporrrBononcapnoft 3atr{HTbr.

1.8. Ha BpeMs orcylcrBl4.a BeAyuIero 6yxranrepa no sapa6ornofi n.rrare ero o6ssaHHocrr4 r4crroJrHser
6yxra,rrep no :apaSoruofi ulare.

2. AOJIIKHOCTHbIE OEfl3AHHOCTI{

Be4yrqafi 6yxra,rrep uo :apa6orsofr u:rare:
2.1. llpuuuMaer Ir KoHTponlzpyer nepBl4qHyrc AoKyMeHTarIr4ro, cB{3aHHyro c on:rarofi Tpyra,

toroBr4T r4x K crrerHoft o6pa6orxe.
2.2. Orpaxaer Ha cqerax 6yxra,rrepcKofo yrrera oneparlrrr4 rto yrrery :apa6orHofi nlaru r4 rzHbrx

BbrrrJrar pa6orHuratr.
2'3. ocyruecrBJlfle'r pacr{er HaJIofoB, rroJlafarculr4xcg K Har{r4creHl4ro c BbrrlJrar pa6oruuxau

KOJIJICN}KA.

2,4. O6ecneLIHBaer 3aaHTepecoBanHbrx "rrnq neo6xoAul,rofi nn$opnraqzeft no BonpocaM Bbrrrnarr,r
:apa6orHofi nJrarbr rz r{Hbrx BbrrrJrar pa6orHurcaM KoJrJreAXa.

2.5' Pazpa6arueaer Sopurr IepBITLIHLIX AoKyMeHToB Anq o$opnaleirzs xo:sficrBeHHbrx onepaqufi,
cB.sI3aHHbIX c on.naroil rPyAa pa6orunxoB, ecJrr{ orcyrcrByror rarroBbre {opurr, yqacrByer B

pa:pa6orxe pa6o.rero rrJrana cqeroB.
2.6' forosl'IT AaHHbIe Ant cocraBIre:nufl 6yxra-nrepcrofi u nanoroeofi orqerHocrr4 B rracrrr onJrarr,r

Tpyla pa6orHnlcoB r.r eAr4Hofo corlr4aJrbHoro Hanofa.



2'7. o$opMJlsrb AoKyMeHTLI B coorBercrBr4rz c ycraHoBJreHHr,rM [opqAKoM Ha rrepeqr4crrer{r4e

AeHexHr,rx cpeAcrB AJr.rr Bbrflnarsl :apa6orHoft nlaru, npelrzfi .

2'8. CocraBJI-srb )KypHan ouepaqrzfi Nb 5 <Pacqerbr rro sapa6oruofi uare> B pa3pe3e r4cror{Hr4KoB

SrzHaHcr.rpoBa:ukrfl.

2,9. CowaBr.srb 14 rIpeAocraBJL[Tb 6yxra-rrrepcKyro HanoroByro orr{erHocrr n ZOHC.
2'l0.Yuacrnyer n pa6ore no BHeceHr4ro ugrueHesrzfi n un$opiraaunoHHlro (cnpanovuyro,

FropMarr4BHo-[paBoByro) 6 azy, Heo6xo4uuyro .4ns o6pa6orrcrz AaHHr,rx.
2.1 l.llpora:BoAtir HaqI,IcrIeHI4e I4 [eperrucneHr4e HaJ'rofoB 14 c6opon, noAner(ailIr4x ynnare c

:apa6ornofi IIJrarbI I4 I4HrIX BrIIIJIaT paSorHraxaiu B coorBercrByrorur4e 6ro4xeru, crpaxoBr,rx
B3HO0OB B focyrapcrBeHHbre nHe6ro4xerHbre coqaaJrbHbre sou4sr.

2.I2. CocraBnrer I4 c.4aer B ycraHoBneHHbre cpoKr4 rrcpr4oAr,rqecKyro u foAoByro orrrerHocrb rro
:apa6orHori ttJrare.

2.I3'Bl';rlaer cIIputBKH pa6orHuraM o HaqrrcJreunofi:apa6ornofi rrJrare 14 yAeplKaHnr,rx Halrorax.
2'l4.Bener aHa:ruruqecxufi yrler rro crreraM 0 304 03 000 <Pac.rerr,r rro yAepx{aHr4flM Lr3

:apa6oruofi rlrlarbl), 0 303 02 000 <Pacqemr no eAr4HoMy couuanbHoMy HaJrofy), 0 303
06 000 <Pacqerrt no o6ssarenbHoMy cour4aJTF,HoMy crpaxoBaHr{ro or HecqacrHbrx cJryqaeB),
0302 01 000 <Pac'rer IIo ollJrare rpy.4a)), 0302 03 000 <Pacqerrr rro Harrr4crreHr4sM Ha
BLIITJIaTLI [O OtIJIaTe TpyAa).

2.l5.lipeaocraBrlJlTb AI{peKTopy KoJIneA)Ka r4 rJraBHoMy 6yxranrepy coflocraBr4Myro rr AocroBepHyro
6yxranrepcryro rzH$opMauurc ro coorBercrByroruuM yqacrKaM yqera, B ToM qr4cJre 14 AJrs,

co craBJIeHr.Ia 6yxra,rrep c rofi Ir H aJ.Iof oB ofi or.{erHo crl4.
2"16. Cle4zrr 3a [paBlznbHocrblo oSopu:renus AoKyMeHToB, o6ecrre.rnearr coxpaHHocrb

flepBrzqHbrx Aor(]MeHTOB, fOTOBr4Tb prx !.rJ'fl C[aril4 B apxr4B.

2'17. Y\acrByer B npoBeAeHpIIr I4HBeHTapH3aur{H AeHe)rubrx cpeAcrB rr 'roBapHo-MarepuanbHr,rx
qeuuocrefr.

2. 1 8. llosrrrrarb cnofi npo$eccrroHaJrbnufi yponenr.

3. IPABA
Be4yqrafi 6yxranrep r{Meer npaBo:

3.1. Tpe6oearr lro6yro ueo6xoAl4MFo rrr.f, BbrnoJrHeHr,rr cBoHX o6ssanHocreit uH$opMaqr4ro or
HaqarbHuKoB orAeJIoll, 3aMecrrlTelefr 4IapexropoB, crapruefo MeroAr4cra, .qucrerrrepa ilo pacnr4caHr4ro,
clIellr4anr4cTa oTlena l(aApoB KoIrneAXa.

3'2. Tpe6onart BIITIoJIHeHI{x Bcex yc:ronufi rrrfl BbrrroJrHeHr{.fl Aomr{HocrHbx o6ssaHHocrefi.
[peAycMorpeHHr,rx Hacrorrqefr uucrpyr<quefi .

3.3. 3uarconrLr'tbcx c pemeHl4sMli pyKoBoAcrBa KoJrJrerlKa, KacarcuaMr4cq ero Ae-rrrerrbHocrr4.
3'4. Bnocrzrr, npeAJIolKenkrs. rro coBgprueHcrBoBaHzro pa6oru, cB.s3aHHofi c npe4ycMorpeHHr,rM4

nacromqefr r4HcrpyKrlr4 efi o6ssaHuocrrMa.
3 . 5. lloanucbrBarb cryxce6nue AoKyMeHTbr B npeAeJrax KoMrrereHrlr.rlr.

4. OTBETCTBEHHOCTb

Be4yrqzfi 6yxranr:ep Hecer orBercrBeHHocrb:
4. 1 . Heco orB ercrBr4s AaHHbrx cr.{HTerr{qecKo ro v alarrvrar.c,eoKo f o yrrera,
4.2. HelocraroqHofo KoHTpon{ 3a ueJreBr,rM pacxoAoBaHrreM opcAcrB.



4.3. 3a HesaAnex(alqee ucrIoJIHeHI4e urv Her4crroJrHeHrre cBor4x AonxHocrHrrx o6ssaHnocrefi,
rIpeAycMorpeHHbIX uacroxrqefr 4omxHocruofi zHcrpyrqnefi, B rrpeAenax, olpeleJreHHbrx

4eftcrnyrcrqrdM 3aKoHoAarertcreol,r P@.

4.4. HesrlloJIHeHI4s pacroptxe:r'urt u yrcazauuit Ar4peKTopa r{ rJraBHofo 6yxra;rrepa.
4. 5, Heco 6nroAeHr4e rpyaoeo fi Ar4 crlr4rrnr4Hr,r.

4. 6. 3 a4ep>xy ilp eAo craB JreHrr.f, orrrerH o crr.r.

4.7. 3a HapyueHl4e pelKLiMoB ron@z4euqr4aJrbHocrr4 uu$opnraquu, He o6ecne.{eHrae

clzcreMarllsar\krr4I{ coxpaHHocrl4 A0KyMeHTOB, AoCTyn K KOTOpbTM OH rroryqaer B xoAe ocyrqecrBneHr4fl

Bo3rloxeHHbrx Ha Hefo rpyIoBbIX o6-asauHocrefi, B rropflAKe kr Ha ycroB[qx, ycraHoBneHHbrx

3aKonoAaremcreola P@,

C u ac monule il d o n crcu o c mw o il uH cmpy Kt4ue il o s u axo un e u (a) ;
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