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1. OSUII4E TIOJIOXEH\Lfl'

1.1. fnanstrfi 6yxralTep Ha3Haq AeTcfl Ha AoJIII(HocTb I'I ocno6oxt4aeTcs or AOJIIIGOCTI4 [pIIKa3oM

AI{peKTOp a KO JIJIe.n,x(4.

1.2. fraeHuft 6lxranrep [oAr{I4Hflercs HerlocpeAcrBeHHo AI{peKTopy KoJIneA}I(a'

1.3. Ha AOJI)IGOCTb ,,nuu"Oro 6yXranrepa Ha3HaqaloTcfl' III4L\A' I4MeIouIue BblcIIIee sKOHOMArlecKoe

o6pa:onaHile 14 cri))K pa6orlr no npo$unrc I{e MeH,ee 5 ler'
1,4. flannolry 6yxranrepy noAun,""a'tcq Bce pa6oruuxn 6yxralrepun, 3aH'sTbIe 6yxra'lrepcrult

yrIeTOM"

1.5. fraeHHfi 6yxralrep,4onll(eH 3Harb:

- 3aKoHoAareJlbcrBo o OyxralrepcxoM yrrere;

- ocHoBEr rpa)KAaHOKOI.O frpaBa, $uuauconoe r1 HaJIOfoBoe 3aKOHOAaTeJII'CTBO;

- HopMarrrBHbre o, MeroAr4rrecKrre AoKyMeHTbr rro BorlpocaM opfanll3auuu 6yxrwtrepcKofo yr{era u

cocraBJreHl4e o'tqe)THocrl4, npaBuJI BeAeHufl 6yxralrepcKofo yrrera;

- HaJloroBbtfi, cratucrmqecxufi u y[paBneHuecxufr yuer;

. IIopgAoI( fIpI{eMKII, o[puxoAoB a14fl., XpaHeI-II4s II pacXoAoBaHI,Is AeHe}KHbIX cpe.4cTB' ToBapHo.

MareprianbHblx I4 Apyrl4x uesuocrefr ;

- $opmu H rlopsAoK QuHanconux pacrreroB;

- rrpaBr4tla pacrreroB c KpeAI4TOp aMj1^ 
'r "4e6uropauu; no3rtrt

- nopqAoK Crr1rca1yrfl.,,o "r"rou 
6yxranrepcKofo yrleTa HeAOCTaq I'I Apyflrx floTepb, a TaKx(e 4e6uropcxofr

3aAoJIXeHHOCTI4;

-IIpaBIlna[poBeAeHl4flIIHBeHTapvrcaW|4I{MyruecTBaI4oofl3aTelbcTB;
- [opsAoK II CpOKli cOCTaBJI9I{U" 6y*aatttapc1oft, naIOrOeOfi YI CTATLrCTr4qeCxOfi OTTIeTHOoTI4;

- [paBr'Ina xpaHeHLIfl 6yxranrepcKHx AoKyMeHToB u 3ailll{Tbl IauSoptr'lauuu;

- TpyAoBoe 3aKoHoAaTeJIbCTBo, IIpaBI4na H HopMbI oXpaHLI TpyAa'

1.6" flpraeu v c[aqa Aen rrpr4 Ha3I{aqeHI4II Ha Aon}KHOCTb n ocno6ox\e[I4r OT AODI(HOCTI{ |JIaBHOTO

6yxra-urepa osopunnroTCfi aKTOM I4HBeHTapII3AI\vIr4nMyuIecTBa u o6ssareJ]lcre'

1,7 " Ha BpeMs oTcyTcTBLIq UIaBHOIO 6yxra-,rrepa (xorvraH4upoBKa, oTnycH' 6ole:ul ra r'n') \paF,a LI

oossaHHOCTpr fJraBHOfO 6yxralTepa BpeMeHHO BO3JIararcTCfl'lF'A ero 3aMecTpITeIs'

2. AOJIXTHOCTHbIE O5,'{3AHOCTUI

2.1. fnasHslii 6yxra,-nep ocyuecrBnser opraHr43arlHro SyxranrepcKofo yqera B coorBerc'tBr4vr c

IrlHcrpynuaefr no 6),xrarrepcnoM./ yqery B aBToHounofi HeKoMMeprrecxofi opraHli3alllrr4 vr trpyrlr}{rl

HOpMaTI4BHbIMI{ AOI()MeHTaMI{'
2.2, CocraBJrreT AOcToBepHyro 6yxranTepcKylo oTr{eTHOCTb Ha OcHoBe [epBI4rIHbIX AOKyMeHToB t4

6lXranrepcKr4x 3afrrrcefi u npe4craBJlgeT ee B ycTaHoBJIeHHbIe cpoKII B cooTBeTcTByIoluue opIaHbI'

2.3. Kourponnpyer 14 ooy4ecrBn-fier BeAeHI4e yrrera AoxoIIoB H pacxoAoB rlo cpeAcrBaM'

roryrreHHbrM 3a cr{eiT nue6ro4xrelHblx r{crorrur4KoB c orpaxeHl{eM 6auxoecrux ollepallufi n NypHale

onepaqufi No 2 <)KypHan ollepalluft c 6esHanr4rrHbrMr4 reHe}I(HbIMI4 CpeAcrBaMIr no 6aHKoecKoMy crlery)'

BeAeT yrIeT KacooBbIX paCXoAoB 11o CTaTb.f,M pacxoAoB B MHofofpaSuOfi KapTorIKe'

2.4. Cocrasnter n [peA(]TaBnqer rrepl4oAurlecKylo 14 roAoBylo orqerHocrb B HanoroBylo

r4HcrleKqulo rlo HaJIofaM u c6opau, opraHbr roccrar[crl4Kl4'

2.5. Ocyuec,rBrqer KoHTpOnb 3a CBoeBpeMeHHbrM I4 rlpaBl4nbHnll osopMJIeHIreM [epBI4r{HbIX

yqeTHbrx AOKyMeHTC)B 14 3aKOHHOC'|bIO COBepilIaeMLIX OllepallUfi' a ]]axlce:

- KOHTpOJrrrpyeT cBoeBpeNleHHOCTb pacrIeToB c 6anrauu, c KOHTpafeHTaMU IIO rpalK'{'aHcKo-

rIpaBoBbIM AofoBop?tM u c pa6orHI{KaMIr no:apa6ornofi ulare;
_ o6ecne.runeLer co6nroAeHtae snuaHconofi u xaccoeofi AUCqunJII{Hr,I B I(OrIJreA)I(e B coorBercrBpll{

c rp e6 o n aHI4IMI'I co orBercrByroullix HopMarI4BHr'x AoKyM eHToB'

2,6. Ocyureoruxer KoHrpoJIb 3a rIpaBI'Inr'HbIM tt 3KoHoMHbrM

COOTBeTCTBI4H C L{eJIeBbIM Ha3l{arIeHI4eM IIO yTBepXAeHHE'IM tIJIaHaM

NEflTEJIbHOCTH.

pacxo.4oBaHueM cpeAcTB B

6IaHaHcoeo-xogqfi crseuHofr



2.7 " Yuacrnye.r B rrpoBeAeHI4LI 3KOHOMI4aIecKoro aHaIM3A XOgsilcreeuHo- st',iHaHconofi

Ae"sTeJrbHOCTr,r fro ,tIaHHbIM 6yxra:rrepcroro yrleTa v1 STTISTHOCTI4 B IIeItx BLISBIISHU',I

BHyTpr4Xo3.[ficTBeHHbIX pe3epBoB, ycTpaHeHl4fl IIoTepb II HeIIpoI'I3BoAI4TenI'HbIX 3aTpaT'

2.8.llpuuraMaerMepLII1olpeAyIIpexAeHI4IoHeAocTaaI,He3aKOHHofopacxoAoBa'g.vflAeHelKHbIX
cpeACTB 14 TOBapHO- MaTepI4anbHbIX Iteunocreft' HapyuleHl4fi $Iauanconoro v xo3sfrcTBeHHoro

3aKoHo,{aTeJrbcTBa. Yuacrnyer B OCbOpMneHI{I4 AOKyMeHTOB IIO HeAocTar{aM I{ XUUIeHI{fM AeHe}KHbIX

cpeAcTB r1 roBapHo- MirTepI{anbHbIX IIeHHOCTeft' KOHTponupyeT [epeAarly B Heo6xoAI4MbIX cJlyqasx 3THX

AoKyMeHTOB ts one,[cTBeHHEre v cyAe6Hble opral{bl' osecneqHeaeT IIopsAoK ilpoBe'4eHH-tl

nHBeHTapI4 3AIf1I1IOSHOBHLIX Cp9ACTB, IIpOBepOK Be.4eHIIfl 6yXra-rrrepCKgfo yr{eTa 14 OTTIeTHOCTU'

2.9.llege-t pa6ory no o6ecile.{;Hlalo crpoforo codmoaesras ilrarHoft, Sunanconofi u racconofi

Ar{c{uilnI,IHbI, cMe'l' aIIMLIHI4oTpaTI{BHO- XO3f,ficTBeHHbIX 14 ApyIuX pacxoAoB' 3aKOHHO0TLI crIylaaHlIfi' c

6yxranrepcKr4x oanaHcoB HeAocrarr, Ae6r4TopcKofi 3aAoJrx(eHHocr?r 14 Apyrl4x Ilorepb, coxpaHHocrl4

6yxra,.rrepcKrlx AOKyN/[eHTOB, a TaIOKe O$oprrnlenuro II CAaqe LIX B ycTaHoBleHHOM ilopsAKe B apxl4B B

coorBercrBr,r4 C Tpe6clBaHpr_f,Mu s"a.p-"nlfo 3aKOHa <06 apxranHoM AeJre n poccraitcrofi (DeaeparJ.,tr>>

or 22 oxrs6Px2004r. Ne 125-@3'

2.10. OpraHu3yer Ir BeAer Harorosbrfi yrrer B opraHu3aul{u'

2'11' Beler rnilBHylo KHI'ry K'JITI.AXa' - )Jrrrrr{Klr r,r pa6ouefo rrJra'a
2.l2,BozrrtaBJI'eTpa6oryIIoIIoAIoToBKeI4yTBepx{AeHuIoyIIeTHoI4il(

crreroB 6yxralrePcKofo Yqera'
2.I3. IloelrulaeT cnofi npoSeccnosansnr'1fi ypoBeHb, a3yr{aeT cIIeIII4anbHyIo nl{TepaTypy'

IIoceruaer ceMI4HapbI'

3. TIPABA

flannufi 6Yxra,lreP lrMeer npaBo:

3.1. Bropofi.no*nicuHa SnuaHcoBbIX, AeHelKHbIX, pacqerHllx rr Apyrlrx AoKyMeHTax'

3.2. y qartaBJraBarb 
"ny*a6rr"re 

o6ssaHHocrrr Anr [oArrI4HeHHbIX eMy pa6or:nuron' 
-

3.3. Tpe6oea$ mo6yro ueO6xo4HMyro Anr BbrnoJr]He]FI]11s. cBol4x o6qsaHHOcrefi uHsopMalrurc O:l

pyKoBoAlrTelefr uo4llasAereHufi KOJIJIeAII(a, a TaKII(e rpe6onars oT pyKoBo4ure:reft oTAenoB npv]JflTLle

Mep K ycr.rneHr,rrc 
'ao*pu""oaru 

co6crneHHocrr4 KoJrJreA)I(a, o6ecue'IeHl4e rlpaBlrnrHofi opraur43arryll

6yxra-nrepcKofo yqella I4 KoHTpons'

3.4. llpeacraBJr.srb rlpeAnoxeHlrfl pyKoBoAcrBy IIo

6yxralreprzv h cor:racoBblBarb c AI4peKTopoM KonneAll(a

MaTepl{anbH o oTB eTc'rBeHHbrx JII4II KO JI JIeAXa'

3. 5. CornacoBblBarr, c AIrpeKTopoM KoJIJIeAII(a

3.6. forouzTb rlpeAnoll(eHl{tr o [oouIpeHI4I4

pa6orunron 6yxralrepuu 3a HerIcrIoJIHeHIre

o6ssaHHocrefi, [oereKrree y[yueHlrg B yrrere'

Ha3Har{eHIrIo Ha AoJriltHocrb paSorHnxon

HA3HAIICHI4E, YBOIIbHEHVE T4 IIEPEMETIEHI'IC

Harrp aBneHus pacxoAo Banvrfl 6ro4xterHrx cp eAcrB'

pa6orHuxon 6yxra-nrepvkr, a raKxe o HaKa3aHI{I4

t4 HeHaAJlexarqee I4CIIOJIHeHI4e AOnxGocrHbIX

4. OTBETCTBEHHOCTb

fnaeurtfi 6yx'ranrep Hecer orBercrBeHHocrb B cnyqasx:

4.L YxloHeHras oT BeAeHVs 6yxralrepcroro yr{eTa B IIop'tIAKe' ycTaHoBJIeHHoM

3aKoHoAareJrbcrBoM pO n HopMarrrBHrrMr4 aKTaMI{ opraHoB, ocyulecrBn'srctqnx perynl'IpoBaHl4e

6yxrzutrepcKofo Yqera.
4,2.wcxax<euul6yxralrepcxofioTqeTHocTl4urreco6ruoI:e:H:l1I'tcpoKoBeenpeAcTaBJIeHu,[.
4,3.3anpanultuoevCBOeBpeMeHHOeHatIHcIeHUeHaJIOfoBkIOr'{ucJleHufin6rogxcerv

sHe6roAxerunte Qou4u.
4.4.HeBbrrrc).lrHeHr4e [puKa3oB, pacllop.f,I(ettuitu uopyueuufi AI'IpeKTOpa KOJIJIeAXa'

4.5. He o6ecneqelyrtt "ootu"t"tuuS 
XOgqficr"""rr"* onepaqnfi 3aKOHOAaTeJIbcTBy P@' a TaKII(e

KOHTpO JLf, 3 a ABIl)r(eHI4 eM I'IMyulecTB a u BbIIIO JIHenTaeM O 6 gs areJIE CTB'
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